Sharing your heritage project as a PDF
To share your heritage project with us, we are asking you to create an embed link that can
be submitted via www.heritageweek.ie.
Here is your step-by-step guide to uploading your heritage project as a PDF for National
Heritage Week.
1. Upload your file into Google Drive.
Your project will first need to be uploaded into your Google Drive. You can access your Google
Drive using your Gmail sign-in details. If you do not have an existing account, you will need
to create one to share your project with us. You can find out how to create a Google Account
here.
Starting at the Google.com search page, select Google Drive in the dropdown menu on the
right-hand side.
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Step 1.1: Then select ‘New’ on the left-hand-side of the screen.
Step 1.2: Click ‘File upload’ and select your PDF file from your documents.

Your project should now be uploaded to your Google Drive and will appear in ‘My
Drive’.

2. Allow for your project to be shared on the internet.
You will now have to change the settings on your document so that it can be viewed by
others on the internet. This can be achieved in a few short steps.
Step 2.1: Double-click on your PDF file and it will appear in a preview window, similar to this
image:
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Step 2.2: Click on the menu button on the upper right-hand-side of the screen then select
‘share’.

Step 2.3: You will now be able to see the share window. Change your settings to allow
anyone with the link to be able to view your project. Your settings should match the image
here. When you are finished, click ‘Done’.
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3. Create an embed link.
You have now allowed your project to be viewed by anyone who is linked to your document.
You can now create an embed link to link your project to the National Heritage Week
website so that the public can easily view your heritage project.
Step 3.1: Click the menu button on the top right-hand-side of the page and select ‘open new
window’.
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Step 3.2: Once the window is opened, select embed item.

Step 3.3: In the pop-up window, copy the embed code in the box. In the next step, we will
show you how to include the embed code in your project submission form.
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4. Sharing your project with the National Heritage Week team
Now it’s time to return to your heritage project submission form on the project organisers
portal.

Step 4.1: Scroll down to the Embed section of the form.
Step 4.2: In the Embed box, simply type your project title into the project title box and paste
your embed code into the box below.

Step 4.3: Then when you are happy that you have completed the form, sharing all elements
of your heritage project with us, scroll to the bottom of the form and click submit for
approval.
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